International Hospitality Research Society
Article I – Name and Affiliation
Name 
a. The official name of this organization shall be the International Hospitality Research Society (IHRS).
Affiliation
b. International Hospitality Research Society (IHRS) is not affiliated with any national organization, it is local to the University Park Campus.

Article II – Mission Statement
i. This organization shall serve the following purposes:
The purpose of the IHRS is to promote the professional and academic development of HRIM graduate students by providing a forum of discussing relevant issues with both graduate students and faculty, by fostering a sense of community among HRIM graduate students, and by enhancing communicartion between HRIM graduate students and faculty.
Article III – Membership
i. The Office of Student Activities rules mandate that: No organization may restrict membership based on characteristics of a student, which are intrinsic to the identity of that student, and are not essential to the potential value of that student as a member of that organization and the Penn State University Community at large. The Pennsylvania State University prohibits discrimination and harassment against any person because of age, ancestry, color, disability or handicap, national origin, race, religious creed, sex, sexual orientation, gender identity or veteran status. Discrimination or harassment against faculty, staff or students will not be tolerated at The Pennsylvania State University.

ii. All active members must be graduate students.
iii. At least 10 active members must be maintained at all times.
iv. Only active members may vote, preside, officiate, or solicit funding on behalf of the club.
v. Only currently registered students of the University shall be eligible to be Active Members. Other persons including employed faculty and staff of the University shall be eligible to be Associate Members. Only Active Members shall be permitted to vote, preside, officiate, hold office, or solicit funding on behalf of the Club.
vi. The Club reserves the right to expel a member who does not follow the policies of the organization with a majority vote (see Article 5).
vii. New members shall be provided with a schedule of events and activities and a list of requirements and responsibilities for good standing as Active Members.
viii. The Executive Committee shall define requirements and responsibilities for good standing as Active Members. This definition shall be presented to the general membership at the beginning of each semester.
ix. Any and all new members will be given full disclosure during recruitment, including but not limited to the disclosure of:
a. Organizational documents (Constitution, Bylaws, Manuals, etc.)
b. Organization events and activities
c. A list of responsibilities of members
d. A copy of the University Hazing policy, prescribed by Policies and Rules for Student Organizations (These document will be available upon request by the Office of Student Activities).
x. All members, including but not limited to new members and recruits, reserve the right to refrain from participating in any activities without consequence, based upon personal/religious beliefs, personal values, or moral reserve as defined by the member.
xi. Any and all interaction/activity between members and/or new members will be limited to guidelines stated by university policy, as well as local, state, and federal laws.

xii. An accurate listing of our members must be maintained on OrgCentral, with a minimum of 10 student members 
xiii. Only University Park student members are eligible to hold officer positions, solicit funds, and vote. Faculty/Staff, Alumni, or Community members are not permitted to make decisions on behalf of the organization, solicit funds, or vote
xiv. RSOs, following the University’s Non-Discrimination Policy will not discriminate membership based on any protected class outlined at PSU Policy AD91 

xv. New Members and Recruitment
a. All new members will be given full disclosure during recruitment, including but not limited to:
i. New Membership Manual (if applicable)
ii. Schedule of New Member Events and Activities (if applicable)
iii. A list of responsibilities
iv. A copy of the University Hazing policy, prescribed by Policies and Rules for Student Organizations
b. All members reserve the right to refrain from participating in any activities without consequence, based upon personal/religious beliefs, personal values, or moral reserve as defined by the member.
c. All interaction/activity between members and/or new members will be limited to guidelines stated by university policy, as well as local, state, and federal laws.
Non-Hazing Compliance Statement
d. International Hospitality Research Society (IHRS) and The Pennsylvania State University does not tolerate hazing. Hazing is prohibited for any University recognized or sanctioned organization, student, or other person associated with an organization operating under the sanction of or recognized by the University. 
e. Organizations or individuals found responsible for hazing under this Policy, whether occurring on or off campus, will be subject to disciplinary action by the University, and may also face criminal charges under state law, including The Timothy J. Piazza Antihazing Law, 18. Pa. C.S. § 2801, et seq.
f. Annually, International Hospitality Research Society (IHRS) will share the University Hazing Policy with the entire membership, prescribed by Policies and Rules for Student Organizations.
Membership Conduct
a. In the case of violations of constitution policies and/or a conflict between members, the highest-ranking officer not involved in the instance, with assistance from the RSO Advisor (and/or Student Leadership and Involvement staff), will facilitate a mediated conversation
b. The mediation will occur outside of a normal RSO meeting; include opportunities for both parties to speak; allow facilitation of a resolution between members
c. Membership may be removed if a member is found to violate any proceedings or fails to meet membership criteria outlined above
d. If a member is at-risk of removal, the President will have a meeting with the Member to let them know of their at-risk status prior to removal and outline immediate and sustainable changes that must occur to maintain membership
e. If a member fails to make the necessary changes, the executive board will vote on removal and the outcome will be shared with the member in question
f. The officers shall take reasonable steps to maintain the confidentiality of non-public information shared by members in dispute resolution processes and membership removal proceedings. If an individual is removed from membership, the officers may advise the general membership that the individual is no longer a member of the organization
g. Officer removal/replacement is outlined in the Officers section

Article IV – Officers 
Executive Officers
a. PRESIDENT (required position)
i. It shall be the duty of the President to preside over all meetings (see Section 9).
ii. The President shall be responsible for the preparation and distribution of agendas for each general membership meeting.
iii. The president shall also serve as chair of the executive committee.
iv. The President shall be particularly responsible for the position of the Club within the University community and to perform her or his duties in such a manner as to maintain the Club in the highest esteem. 
VICE-PRESIDENT (not required)
v. The duties of the Vice-President shall include all the presidential duties during the absence of the president.
vi. The Vice-President is also charged with the procurement of speakers and other special programming incidental to the regular general membership meetings.

b. TREASURER (required position)
i. The duties of the Treasurer shall include receiving all Club funds, keeping full and accurate account of these funds and depositing all money into the account at the Associated Student Activities office, room 240 Hetzel Union Building.
ii. The Treasurer shall also interact with Associated Student Activities personnel on the Club's behalf.
iii. The treasurer shall be obligated to collect dues during the first three meetings of each semester or to make special arrangements with individual members regarding dues payment.
iv. Fund disbursement may not be made except by approval of the President or by a majority vote (see Article 5).
v. The Club's account shall be current at all times and a full financial report shall be available upon demand of any Club member or advisor.
vi. The Treasurer shall be required to present the account balance and all transactions at each general meeting.
vii. The Treasurer shall arrange transportation to all Club functions that require the services of University Fleet Operations.

c. EVENT PLANNER (required position)
i. Create and manage events on behalf of the organization
ii. Works with staff and the university in the planning of events
iii. Serves as a resource within the organization regarding event planning and marketing
SECRETARY (not required position)
i. Keep accurate history and records of the International Hospitality Research Society (IHRS)’s activities and meetings
ii. Write and distribute meeting minutes for each executive board and general body meeting utilizing OrgCentral tools for attendance and documents

 Election of Officers
Term of Office
iv. Each Executive Officer position shall be elected once every academic year in the Spring Semester 
v. The incoming officers shall serve from the Fall to Spring Semester of the following academic year 
Election Procedure
vi. Member Eligibility to Hold Office
1. Any member who has achieved active member status (see Article 2) for two consecutive semesters is eligible to run for and hold an office within the organization.
2. Members must be enrolled as a full time student (at least 12 credits per semester) at the University.
3. The Membership Chair shall determine eligibility and distribute a list of eligible members at least one meeting prior to nominations.
vii.  Nominations
1. Only Active Members shall be permitted to submit nominations for officers.
2. All nominations must be seconded by another Active Member.
3. Nominations shall be accepted from the floor during the meeting prior to the election meeting and during the election meeting.
4. Nomination may be declined.
5. No one involved in conducting the election may be an official candidate. 
viii. Election Meetings
1. Elections shall be held at the second to last general meeting of each Spring semester.
ix. Speeches
1. Nominees shall discuss their qualifications for office in speeches presented to the floor prior to voting.
2. See also Article 4 Section II item 3.
x. Secret Ballot
1. Election voting shall be conducted by secret ballot.
2. A member of the executive committee not running for office shall be responsible for tallying the votes and announcing the decisions.
xi. Outgoing Officers
1. The outgoing officers will preside at the election and continue in their duties until the new officers are installed into office at the following meeting.
2. The outgoing officers shall assist the new officers for the remainder of the academic year.
xii. No one involved in conducting the elections may be an official candidate.

  Officer Removal
xiii. Club officers may be removed from office for non-performance by a two thirds vote (2/3) of the active members.
xiv. If an officer is at-risk of removal for violating organizational policies or culture, or a failure to complete their duties, the President and Advisor will have a meeting with the Officer to let them know of their at-risk status prior to removal and outline immediate and sustainable changes that must occur to maintain an officer position. If the President is the officer at-risk of removal, the next highest-ranking officer and advisor will meet with the President.
xv. If the changes are not met or sustained and an officer needs to be removed, the Executive Leadership/Membership must have a discussion and vote
xvi. The highest-ranking officer and advisor will notify the officer immediately
Officer Replacement
xvii. If an officer needs to step down, or has been removed outside of regular election time, the OrgName Executive Board will appoint a replacement officer / Will hold an election to replace the officer

Article V – Operating Procedure
Meetings
a. Regular meetings of the Club membership shall be held at least twice per month on alternating weeks.
b. The specific dates and meeting place will be determined by the Executive Committee in consultation with the members.
c. The tentative meeting schedule shall be announced at the beginning of each semester and communicated via the electronic mailing list and the web site.
d. Adequate advance notice must be given to all student members.
e. Special meetings, such as guest lecturers or meetings to prepare for activities or events, may be scheduled at the executive committee's discretion. The Executive Committee's shall notify the general membership of such meetings.

Decision-Making Process
f. The Executive Committee shall meet during the alternate weeks of Regular meetings. The President is responsible for planning, scheduling and notifying involved parties about such meetings.
g. The Executive Committee shall be composed of
i. The President
ii. The Vice-President
iii. The Treasurer
h. Former officers of the Club who remain current Penn State students shall be considered Emeritus members of the Executive Committee. They may participate in Executive Committee meetings as non-voting ex officio members.
i. Voting
i. Active Members
1. As stated in Article 2, only Active Members are eligible to vote on matters presented to the Club and in each election.
ii.  Form of Ballot
1.  Voting may be carried out either verbally or by secret, written ballot.
iii. Quorum
1.  A quorum is required for any votes. A majority (50% + 1) of Active Members (see Article 2) shall constitute a quorum.
iv. Majority
1.  If a quorum has been established (see Article 5, Section 3), a majority (50% + 1) of members in attendance shall carry the motion.

Amending the Constitution and Bylaws
j. This constitution may be amended or revised by a majority vote (50% + 1) of the active members (see Article 2).
k. Amendments may be proposed by any active member orally or in writing to the executive board during any officer meeting.
l. Any proposed amendments shall be presented to the membership at least one meeting prior to any voting procedures on the amendment.
m. Voting will follow standard voting procedures (see Article 5).
n. All amendments are subject to approval by the Office of Student Activities.
o. Amendments will take effect as soon as they are ratified by the Club and the Office of Student Activites. 
p. Amendments must pass an affirmative vote following the Decision-Making process above and be presented to the entire membership
q. All amendments must be submitted and approved by the Student Leadership & Involvement Office as an updated constitution to ensure compliance with university regulations
r. Constitution Renewals are due to the Student Leadership & Involvement Office every 2 years but may be submitted sooner. Student Leadership & Involvement will contact RSO leadership at the time of renewal

Article VI – Advisors
Requirements of the Faculty/Staff Advisor
a. The advisor must be a full-time faculty/staff member on the University Park Campus, selected by the Executive Board
b. If our organization has a Co-Advisor, that advisor may be a University Park Campus faculty/staff member, or a current Graduate Assistant (GA) or Graduate Teaching Assistant (TA), or a Non-PSU Community member affiliated with your organization
c. Co-Advisors are not required
Duties of the Faculty/Staff Advisor 
d. The advisor shall be available to mentor the students in the general membership and assist them with procedures when necessary
e. Advisors/Co-Advisors do not have voting rights
f. Advisors/Co-Advisors may not conduct business on behalf of the organization
Article VII – Financial Statement
Finances
a. All organizational funds will be deposited and handled exclusively through the Associated Student Activities (ASA) office in HUB 240
b. The RSO will not have an off-campus bank account
c. The amount of dues shall be set by the Executive Committee prior to the start of the academic year.
d. A member shall be considered an Active Member in good standing for the current semester upon the payment of dues and fulfillment of other responsibilities. Nonpayment of dues shall preclude Active Member status.
e. Non-payment of dues shall not prohibit attendance at the regular meetings and discussion of matters brought before the membership.
f. Dues shall be collected during the first three meetings of each semester or by special arrangement with the Treasurer.
Funding 
g. The International Hospitality Research Society (IHRS) will submit for UPAC (University Park Allocation Committee) funding at least 40 academic days in advance of any planned activities
Article VIII – Enabling Clause
i. This Constitution was reviewed and ratified by the Executive Board on October 15th, 2022, at a regular body meeting 
ii. The entire membership and Executive Board have reviewed and agree to this document 
. 
Article IX– Committees
i. Executive Committee
a. The Executive Committee will consist of all elected officers. Former officers who remain Penn State students may serve as non-voting ex officio members of the Executive Committee. See Article 4 Section II item 3.
b. The President shall act as chair of the Executive Committee.
c. The committee's responsibilities shall include organizing Club activities and presiding over all Club business.
d. This committee shall set the general meeting schedule at the beginning of each semester.
e. Appointment and removal of chairs and membership of all committees shall be determined by a majority vote by the Executive Committee.
ii. Fundraising Committee
a. No more than three (3) members will be elected to the Fundraising Committee to organize all activities that generate Club revenue.
b. The Fundraising Committee shall report to the Executive Committee via the Treasurer.
iii. Social Committee
a. The Social Committee will consist of any and all interested active members.
b. The Social Committee Chair will be appointed by officer vote and all active members are eligible for this position.
c. The Social Committee will plan and organize social for active club members either during scheduled club meetings or at other times as approved by the Executive Committee.
d. All club socials will be organized and run in accordance with Penn State University's rules and regulations. Alcohol and illicit substances will be expressly forbidden and any members who arrive at a club social under the influence will not be allowed entrance.
iv. Conference Committee
a. The Conference Committee will be responsible for the planning of the Annual Biomedical Sciences Club Undergraduate Conference.
b. The Conference Committee will be run by the elected Conference Chair.
c. The Conference Chair has the power to create and fill chair positions on the Conference Committee including but not limited to:
i. Outreach Chair
ii. Fundraising Chair
iii. Finance Chair, and
iv. Weekend Chair
v. Special Committees
a. The Executive Committee may appoint Special Committees as needed.
b. These Committees will be responsible for assigned tasks and will present appropriate information at general meetings.
c. The term for a Special Committee shall be one semester, renewable by the Executive Committee.
d. If a Special Committee stands for two consecutive semesters, the President shall bring a motion before the membership to amend this Constitution to include an appropriate standing committee.
Article X – Parliamentary Authority
i. The rules contained in the current edition of Robert's Rules of Order Newly Revised shall govern the Club in all cases to which they are applicable and in which they are not inconsistent with this constitution and any special rules of order the Club may adopt.

Article XI – Accessibility of this Constitution
i. Copies of this constitution shall be made available upon request.
ii. Copies of this constitution shall be available at all times for download from the Club web site.
